[TpunsaTo YueHbiM CoBeTOM
®I'bBHY HUUCX LUII
[TpoTtokoa Ne 2

«13» mapta 2015r.

MOJIO’KEHHUE
0 BHYTpEHHe 2J1eKTPOHHO-010I1n0Te HOl cucTeMe

denepaibHOrO rocyapCTBEHHOr0 010/PKETHOT0 HAYHHOI0 YIPeKAeHU
«Hay4Ho-Hceae10BaATEILCKHI HHCTHTYT CeJIbCKOro X03siicTBa
IenTpaabno-YepHosemnoii nosiocel um. B.B. lokydaesa»
(PI'BHY «<HUHUCX I4TII»)

1. O0mue mMoJIoKeHHus
1.1. Hacrosuuee ITonoXeHue yCTaHABIMBACT LEMH CO3JaHHUs, QyHKIHH, COCTAB U OpraHu3ali-

OHHYIO OCHOBY BHYTpPEHHEH 3J1eKTPOHHO-OMOIMOTEYHOH CHCTEMBI denepanbHONO rocyaapeT-
BEHHOT'0 OFOJUKETHOTO HAyuHOTO yupexaeHus «HayuHo-Hccne10BaTeIbCkuii HHCTUTYT CEJIBCKO-
ro xossiictsa LlentpansHo-UepHosemuoit nonocst uM. B.B. Jloxyuaesa» (PTBHY «HUNCX
[[UIT»).

1.2. DnekTponHo-6ubMoTeuHas cucrema (ranee - 9bC) - cucremarusMpoBaHHas COBO-
KYITHOCTb 2JIEKTPOHHBIX JOKYMEHTOB, O0BEIMHEHHBIX 110 TEMATHYECKUM U LICJICBBIM MPU3HAKAM,
CHAGKEHHAS JIOTIOHATEBHBIMA CEpBHCAMH, OOJIErJalolMMHI MIOMCK JIOKYMEHTOB U padoty ¢
HHUMH.

1.3. Hacrosuee [Tonoxenue pazpadoTaHo B COOTBETCTBHH C:

1.3.1. Ipaxxnanckum koznekcoM Poccuiickoi desiepannn:

1.3.2. 3akonom Poccuiickoit ®enepanun ot 10.07.1992 Ne 3266-1 «O6 obpazoBaHum»;

1.3.3. ®enepanbhbiv 3akoHOM 0T 22.08.1996 No 125-®3 «O BeICIIEM H IOCIIEBY30BCKOM
npodeccuoHaTbHOM 00pa3oBaHUMY;

1.3.4. ®enepanbubiM 3akoHOM 0T 29.12.1994 Ne 78-®3 «O GubnuoTeYHOM AETIEN:

1.3.5. MenepaibHbIM 3aKoHOM 0T 27.06.2006 Ne 149-®3 «O6 nndopmaunu, nadopma-
LIMOHHBIX TEXHOJIOTHSX U 3aIUTe HHPOPMALIHNY,

1.3.6. Ipuxasom @enepanbHoii cykObl MO Haa30py B chepe 0OpazoBaHys U HAYKH OT
30.09.2005 Ne 1938 «O6 yTBepXIE€HUH MOKa3aTesei NEeATEIbHOCTH KPUTEPUEB rOCYAapCTBCH-
HOI aKKpeMTaIliK BBICIIMX Y4eOHBIX 3aBeJeHuH) (B pelakuuu npukasa denepaibHo CITyxOBI
1o Haa30py B chepe o6pazosanus U Hayku ot 25.04.2008 Ne 885»);

1.3.7. Tlpukasom Munobpnayku Poccuiickoit ®enepanuu ot 03.09.2009 Ne 323 «O6 yT-
BepyIeHMH HOPM MpPEICTABICHUs CBEJIEHUH COMCKATEIISIM JIMLEH3UH [T MOy CHNUS JIMICH3HHU

Ha TpaBO BejleHWs 00pa3oBaTeNbHOM aeaTenbHOCTH; [IprkasaMu U pacropsKCHUSIMH OI'BHY
«HUNCX UIT».

2. Ilean co3nanusa BOBC ®TI'BHY «<HUUCX ITYID»

1.2. BOBC ®I'BHY «HUUCX [UII» chopmupoBaHa B HEJIAX:

2.1.1. nosbiuenus >PQPeKTUBHOCTH W KauecTBa 00Opa3oBaTeNbHON M Hay4HO-
HCCIIeI0BATEILCKOM AESTEIbHOCTH YHUBEPCUTETA 3a CUET KOMILJICKTOBAHHS M MCIIOJIb30BaHHA
3JIEKTPOHHBIX JOKYMEHTOB;

2.1.2. obecrieueHns COXPAHHOCTH JOKYMEHTHOTO (poHIa OGUOIHOTEKH:



2.1.3. pemenust mpo6IeMbl KHUTOOOECTIEYeHHOCTH Y4eOHOT0 IIpoIiecca;

2.1.4. neneHanpaBICHHOTO CO3JaHUsl HH()OPMAITMOHHOTO MaccHuBa 1o npoduiro oopaso-
BaTEJbHBIX MPOTPAMM YHUBEPCUTETA;

2.1.5. co3nanus cpaBOYHO-MIOMCKOBOIO armnapara K BHyTpeHHUM pecypcam BOBC, mo-
3BOJISIFOIIETO IMOJIb30BATEIIO MPOBOAUTh MHOTOACIIEKTHBINM TOUCK M PAabOTy C AJIEKTPOHHBIMHU
JIOKyMEHTaMU»;

2.1.6. obOecnieueHHs JIOKAJIBHOIO U YIAJIEHHOI'O MHIUBUAYAIBbHOK JOCTYNA K ITOJIHBIM
tekctam BOBC ®I'BHY «HUMCX IUII» mnsa xaxkmgoro odyuatomerocss B ®I'bHY «HUNCX
L[YIT»», a Takke COTPYAHUKOB U MPETOAaBaTesei, U3 000 TOUKH, B KOTOPOIl UMeeTCs JOCTYI
K cetu HTEepHET;

2.1.7. obecnieueHHs TOCTYIMHOCTH IMOTHOTEKCTOBBIX TPYAOB COTPYTHUKOB YHUBEPCHUTETA,
MPEIOCTABIIEHUE KOTOPBIX YUTATENSIM 3aTPYAHEHO WM OTPAHUYEHO U IIEHHBIX B HAYYHOM U HC-
TOPUYECKOM IIJIaHE JOKYMEHTOB B )OHIaX OMOIMOTEKY;

2.1.8. obecrieuenust AoCTyna K UHGOPMALIUU, CYIIECTBYIOIICH HCKIIOYUTEIHHO B JJIEK-
TPOHHOU (opMme;

2.1.9. MmonepHU3aKH OMOIMOTEYHBIX TEXHOJIOTHA:

2.1.10. ToBBIIICHHUS Ka4eCcTBa 00pa30BaTEIBHBIX YCIYr HA OCHOBE OOCCIICUCHHS Orepa-
THUBHOTO JIOCTYMA K 3J1eKTpoHHbIM pecypcam O®I'BHY «HUUCX IUIT»

3. DyHKumMu

3.1. @ynkuusmu BOBC ®I'BHY «HUNCX LYID» sBistores:

3.1.1. coneiictBue 00pa3oBaTeIHLHOMY MPOIECCY B paMKaxX Y4eOHBIX 3aHATUH U CaMoO-
CTOSITENILHOW PabOTe CTYIEHTOB;

3.1.2. copeiictBue HayuHol aestenbHocTH « PI'BHY « HUNCX LUII»»:

3.1.3. BBITIOJIHEHWE 3apPOCOB M YJOBJICTBOPEHUE WH(DOPMAIMOHHBIX MOTpEeOHOCTEH
nonws3oBateneit BObBC ®I'BHY «HUMCX [UII»:

3.1.4. obecnieueHre BO3MOXKHOCTH OCYIIECTBIICHHSI OJHOBPEMEHHOTO WHINBUIYAILHOTO
JIOCTYMA JJIsl KaXKA0T0 00y4aroIerocs u3 0ol TOUKH, B KOTOPOH uMeeTcst JocTy Kk cetu UH-
TEPHET, K N3JIaHHSIM TI0 OCHOBHBIM M3yYaeMbIM AUCIUTUINHAM.

4. CocraB BOBC ®I'BHY «HUUCX IUID»

4.1. IlpuopurerHeiM HampasieHneM KomiuiektoBanus BObBC ®I'BHY «HUHUCX LUII»
ABJIIOTCS JOKYMEHTBI JUIsl y4eOHOTO M Hay4yHO-HCCIIEI0BaTENbCKOTO MPOLIECCOB YHUBEPCUTETA B
COOTBETCTBUM € y4EOHBIMU AUCIUIIMHAMU U TEMAaTUKON HaYYHBIX MCCIIEIOBAHUH.

4.2. BOBC ®I'bHY «HMMCX [UID» BritoyaeT MHUPOKUN CHEKTP JAEKTPOHHBIX JOKY-
MEHTOB y4eOHOW, HAy4HOM M MHOHM JIUTEpaTypbl, UCIOIB3yeMOIl B yueOHOM Mpoliecce 1Mo BCeM
JMCIUITMHAM TS BCeX CHEIUAIbHOCTEH, N3y4aeMbIX B) YHUBEPCHUTETE.

4.3. BOBC ®I'bHY «HMHUCX IUII» cocTouT U3 CleaymuX BUIOB TOKYMEHTOB (M3-
JaHMi):

4.3.1. npaBOBbIE U HOPMATHUBHBIE IPABOBBIE AKTHI:

4.3.2. yueOHble (yueOHUKH, yueOHble MocoOus, COOPHUKHU 33a/ay, yueOHbIE KYpChl, TEK-
CTBI JIEKLIUH, METOJJMUECKUE TTOCOOMSL, Ta0opaTopHble pabOThl, MPAKTUUYECKUE 3aaHUS U T. [1.):

4.3.3. nayuynsie (MoHOTpaduu, COOPHUKH Hay4YHbIX TPYAOB, COOPHUKU KOHPEpeHIUN):

4.3.4. cipaBoYHbIEC U3TAHUS;

4.3.5. Hay4YHO-TEXHUYECKAsl IOKYMEHTAIINS;

4.3.6. meproaMUYECKre U MPOIOIDKAIONTNECS U3TaHNUS,

4.3."7. npou3BOACTBEHHO-TIPAKTUYECKHUE;

4.3.8. Hay4yHO-TIONYJISIPHBIE.

4.4. DnextponHsie JokyMeHTHI, BXomsamue B BObC ®T'BHY «HUMUCX {UIl» pa3nuya-
I0TCS 110 pOpME COOCTBEHHOCTH:

4.4.1. >neKTpOHHBIE TOKYMEHTHI, sBisttontuecs cooctBeHHOCThI0 PI'BHY «HUUCX
[[YIT» To ecTh co3AaHHBIE COTPYIHUKAMH YHHBEPCUTETa B PAMKAax BBIMOJIHEHUS CIYKEOHOTO



3a/1aHus;

4.4.2. >nekTpoHHbIe TOKyMeHTHI, nepenanubie B BObC ®I'bHY «HUUCX I{UII» Ha oc-
HOBE JIOTOBOPOB C IIPaBO00IIaJaTENSIMHU.

4.5. loxymentsl B BOBC ®I'BHY «HUUCX I[UII» pa3nuyarorcs 1o CTENeHu JOCTYM-
HOCTHU:

4.5.1. TOKYMEHTBI C aBTOPU30BAHHBIM JOCTYIIOM B c€TH HTEpHET;

4.5.2. TOKYMEHTBI C BHYTPUBY30BCKUM JOCTYNOM (B paMKkax jokainsHOU cetn «PI'BHY
«HUNCX IUII»»);

4.5.3. ¢ NOKaJIbHBIM JOCTYIIOM (BHYTPUOMOIMOTEUHBIN TOCTYN K 3JEKTPOHHBIM JOKY-
MEHTaM Ha (PU3NIECKUX HOCHUTEIISX ).

4.6. Dnexrponnbie okymMeHTEl BOBC ®I'BHY «HUMCX IUID» sBastoTcst 9acThio GoH-
na Hayuanoit 6n6mmorekun ®I'BHY «<HUMCX LUIT»

5. KommiiekroBanne BObC ®I'BHY «HUUCX IYID»

5.1. BOBC ®I'bHY «HUUCX LUYIIl» ¢popmupyeTcst nma 0oCHOBE HPSIMBIX JI0IOBOPOB C
npaBooOiiagaTensiMu yuyeOHoM, yueOHO-METOANYECKON 1 HAyYHOM JIUTepaTyphl, a Takxke pador,
co3maHHbIX Mpodeccopcko-npenoaaBarenbckuM coctaBoM @TBHY «HUMCX [UIT»

5.2. Cnioco6amu komruiekroBanus BOBC ®I'bHY «<HUNCX {UII» sBistoTes:

5.2.1. mpuoOpeTeHUE SIEKTPOHHBIX TOKYMEHTOB W3 BHEIIHMX HCTOYHUKOB: OT aBTO-
poB/mipaBooOagaTesneil, B U34aTeNbCTBAX U KHUTOTOPIOBBIX OpraHU3aIUsiX:

5.2.2. mepemnaua B BOBC ®I'BHY «HUNCX UII» 35mekTpoHHBIX BepcHil paboT u my0-
JUKAIMNA COTPYIHUKOB YHUBEPCUTETA!

5.2.3. onudposka marepuanoB u3 ¢pougos oudbmuorexkn «®I'BHY «HUMCX LUII» B co-
OTBETCTBHHM C COOJIIOJICHHEM HOPM aBTOPCKOIO IpaBa:

5.3. Ilopsanox npenocTaBiaeHUs SJIEKTPOHHBIX KOMHUM JOKYMEHTOB, CO3JJaHHBIX Mpenoja-
BaTeJsIMM U coTpynHuKamu yHUBepcurera B BObC ®I'BHY «HUUCX LUII» pernamenTupoBan
npasoBbiMU akTamu ®T'BHY «HUUCX LUIT»

5.4. BOBC ®I'BHY «HUUNCX LYII» kommuiekTyercst ¢ codtojeHneM TpeOoBaHui 3a-
KoHozaTenbeTBa Poccuiickoit @enepanuu 06 aBropckoM npase (Imassl 69 u 70 I'paxnanckoro
kozekca Poccuiickoit deneparun), a Tak e MEKIyHapOAHBIX JoroBopoB Poccuiickoit denepa-
ITUH.

6. Katanormzanms 3JIeKTPOHHBIX IOKYMEHTOB

6.1. Karanoruzamnusi 31eKTpOHHBIX JOKYMEHTOB, BKItodaeMblx B BOBC ®I'BHY «HU-
NCX UID», ocymecTBisieTcss B COOTBETCTBUU C MEXAYHAPOIHBIMUA U POCCUMCKUMH HOPMATH-
BaMH, JIEUCTBYIOIIMMH B chepe Onbnmuorpaduueckoro onucaHus J0KyMEHTOB:

I'OCT 7.82-2001. CUBM /. bubnuorpaduueckas 3anuck. bubanorpadpuueckoe onmca-
HUE 3JIEKTPOHHBIX pecypcoB. OOure TpeGoBaHus U MpaBUjia COCTABICHUS:

['OCT 7.1-2003. CUBU /. bubaunorpaduueckas 3anuck. bubanorpapudeckoe onucanue.
O61mue TpeboBaHMs U MTPaBHUJIa COCTABIICHHUS;

I'OCT 7.83-2001. CUBU/I. DnextponHsie u3aanus. OCHOBHbIE BUbl U BBIXOJAHBIE CBE-
JCHMUS;

I'OCT 7.80-2000. CUBU . bubnuorpaduyeckas 3anucu. 3arojJoBoK:

I'OCT 7.12-93. CUBU/J. bubanorpaduueckas 3anuck. COkpalieHue CJIOB Ha PYCCKOM
s3bike. O0mmue TpeboBaHMs U PaBUIIA;

Kommynukartusasrii popmar RUSMARC.

7. Opranu3anusi XxpaneHusi HHpOPMAIUK U o0ecnieyeHue 0e30MaACHOCTH
7.1. Ilpn opranuzauuun BOBC O®I'BHY «HUUCX IUIl» yuuThiBaroTCs BOIPOCH! CO-
XPaHHOCTH AJIEKTPOHHBIX JOKYMEHTOB U BOIIPOCHI COXPAHHOCTH NEYATHBIX JTOKYMEHTOB IPU UX
our(dpoBKe Ui CO3MAHMS NMEKTPOHHBIX KOIHUH.
7.2. XpaHeHHE JIEKTPOHHBIX JTOKYMEHTOB JOJKHO 00€CIeYnBaTh COXPAHHOCTH HH(OP-
MaIiu ¥ IEJIOCTHOCTH JaHHBIX, 3a()UKCHPOBAHHBIX Ha (U3NYECKUX HOCHUTEISAX, a TaKke obec-



MEUEHUS UX JTOJITOBPEMEHHOI'0 XPaHEHHUSI.

7.3. DAEKTPOHHBIE TOKYMEHTHI, HE UMEIOIINE (PU3NYECKOTr0 HOCUTENSI, XPaHATCS HA cep-
Bepe oubmmotexku ®I'BHY «HUNCX LUII»

7.4. B uensx undpopmanuonHnoit OezomacHoct BOBC OI'BHY «HUUCX IUIl» B
«®PI'BHY «HUUCX LYII» opraHn3oBaHO pe3epBHOE KONHMPOBAHUE 3JIEKTPOHHBIX JTOKYMEHTOB
U 3al1Ta OT KOMIIBIOTEPHBIX BUPYCOB.

8. octyn k BOBC ®I'BHY «HUUCX IYII»

8.1. BOBC ®I'bHY «HUUCX I[UIl» obecrneunBaeT BO3MOXKHOCTh OCYIIECTBICHHS U3
000U TOYKH, MOJKIIOYEHHOW K ceTH MHTepHeT, MHAMBUAYAJIbHOTO TOCTyMa KaXa0ro ooy-
yatouierocs u. corpyauuka « ®I'bHY «HUUCX HUII»» k u3ganusaM mo BCeM U3y4aeMbIM JIHC-
UIUTMHAM, 0€3 OrpaHuYeHHs KaKOH-THO0 MpeIMETHON 001aCThIO.

8.2. BOBC ®I'BHY «HUUCX IUII» nocrymHa Ui BCeX MOJb30BaTee Onbimorexu
«PI'BHY «HUMCX LUII» B 3ane 6MOIMOTEKH, BO BHYTPUBY30BCKOM CETH, a TAK)KE C BHEIIHUX
KOMIIBIOTEPOB Iociie aBTopu3auuu. Jloctyn k anekTpoHHbIM pecypcam BOBC OI'BHY «HU-
NCX HUII» umeroT TonbpKo 00yJaromuecs, IpernoaaBaTeu U COTPYAHUKH YHUBEPCUTETA.

8.3. DnexTpoHHBIE NOKYMEHTHI, pazMenieHnbie B BOBC ®I'BHY «HUMCX IUIl», ox-
paHsieMble aBTOPCKMMH HpPABaMH, JOIYCKAETCS MCIOJIb30BAaTh HUCKIKOYUTENIBHO B JIMUHBIX, HE
KOMMEPUYECKUX IIEJIIX, B COOTBETCTBUU C JUIEH3MOHHBIMU JOIOBOPAMHU C MPaBoOOIaiaTeNsIMH,
¢ 00s13aTeIbHBIM yKa3aHUEM UMEHH aBTOPA MPOU3BEICHUS U UCTOYHHKA 3aUMCTBOBAHHSI.

8.4. Undpopmanuto, npencrasiennyio 8 BOBC ®I'BHY «HUWCX LUII», e nomyckaer-
Csl UCIOJIb30BaTh ISl 3HAUUTEIHHOIO MO0 MaciiTabaM M CHCTEMaTHYeCKOro KOMHMPOBAHMS, BOC-
NPOM3BEACHHUS, CUCTEMAaTHUECKOTO CHA0KEHUS WIIM PacIpOCTPaHEHUs B JIt000# (hopme mrodomy
JULy.

8.5. BObC ®I'BHY «HUMCX IIUII» BKIIOYaET JOMOJHUTEIHHBIC CEPBUCHI JJIS TIOUCKA
JIOKYMEHTOB M paOOThl ¢ HUMH.

8.6. Ilopsimox monb3oBanus BOBC ycranaBnuBaercst PernmamentoM nons3zoBanus BOBC
OI'BHY «HUUCX LUID».



