IMOJIOKEHHUE
0 Mepax Mo HeJIOMyIIIEHHIO COCTABICHUS Heo(UIIHAIbHOM OTYETHOCTH
¥ UCTIONB30BaHMUS TTOANEIbHBIX JOKYMEHTOB
B ®I'BHY «Boponexckuiit ®AHII um. B.B. loxy4yaesa»

[. O61He MOJIOKEHUS

l. Hacrosimee IlomokeHue ONpenenseT IIOPAIOK neicTBUi pabOTHUKOB
DenepalbHOIO IOCYIApPCTBEHHOIO OIOMKETHOIO Hay4yHOIO YUYPEXKICHH «BOpOHEKCKHH
®AHII um. B.B. Jlokydaesa» (manee — Opranusauus) Ipy BOSHAKHOBEHHH COMHEHUH B
NOJJIMHHOCTH MPEACTaBIEHHBIX JOKYMEHTOB.

2 TepMHUHBI H ONIPEICTICHNUA.

JOKYMEHT — MaTepHajlbHbIii HOCUTEIb C 3a()MKCHPOBAHHOM Ha HEM B mobor hopme
uH(bopMalell B BUIE TEKCTA, 3BYKO3aIHUCH, M306pakeHUs ¥ (MIK) UX COUCTaHM, KOTOPBIX
UMeeT PEKBU3UTHI, IIO3BOJISIOLIUE €TI0 MIeHTUQHUIUPOBATh, U NPeHA3HAYCH AJIs Iepefain
BO BPEMEHHU U B IPOCTPAHCTBE B LEIAX 00IIIeCTBEHHOIO UCIOJIB30BaHNUs U XPaHEHHUS;

3J€KTPOHHBIM JOKyMEHT — IOKYMEHTHPOBaHHAdA uHdopManus, IMpeICcTaBleHHasn
B SJIEKTPOHHOM ¢(opMe, TO €CTb B BHIE, MPUTOAHOM JULA BOCTIPUSTHA 4Y€JIOBEKOM
C WCIIONB30BAaHHMEM 3IEKTPOHHBIX BBIYMCIMTENBHBIX MalIWH, a TaKKe i nepenays
110 “H(GOPMALHOHHO-TEJIEKOMMY HUKAIIMOHHBIM CETAM A 06paboTKy B MH()OPMALHOHHBIX
CUCTEMAX;

SK3eMIIAp JOKyMeHTa — o0pasell THPaKUPOBAHHOIO JIOKyMeHTa, HJEHTUYHBIH
OpUTHHAILY;

OTYETHOCTh — COBOKYIHOCTb KOJIMYECTBEHHBIX W KaqeCTBCHHBIX [oKasareleu,
xapaKTepmonme nesiTelbHOCTh OpraHu3alny 3a onpeIeNeHHbIA EPHOJl BDEMEHH.

3. OTYEeTHOCTh COCTaBIAEeTCsA MU TOIy4YeHus OpraHaMH roCyapCTBEHHON

BIaCTH, PYKOBOACTBOM H (WIM) YYpeOUTENeM aKTyalbHBIX CBEICHUI O TEKYLIEM
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TIOJIOKEHHUH J1e)1 TH00 WH(DOPMAIIHH 10 HTOraM JesSTeIbHOCTH (OTAEIbHBIM HalpaBlIeHUIM
JesaTenbHOCTH ) Kak OpraHu3aliy B LIEJIOM, TaK U CTPYKTYPHBIX ITOJPa3IeIeHHH.

4. Buael oT4eTHOCTH:

roCyllapCTBEHHas, COCTaBlsieMasi Ha OCHOBE YTBEPKICHHBIX B YCTAaHOBJICHHOM
nopsiike YHU(GUIIUPOBAaHHBIX (DOPM U B COOTBETCTBUH C YTBEPXKIACHHBIMH HOPMAaTUBHBIMH
npaBoBBIMH akTaMu Poccutickoil ®denepanvu;

BEIOMCTBEHHAs, COCTaBlIsfeMas Ha OCHOBaHMHM TpeOOBaHUH, IHCEM, 3alPOCOB
O NpEACTaBIeHUH HH(GOPMALMU B CBSI3H C OCYLIECTBICHHEM MHHHUCTEPCTBOM HayKH
1 BEICIIEro oopaszoBanus Poccuiickoit @enepanuu GyHKIUHA U IOJTHOMOYHH YUPSAUTENS;

BHYTpEHHsIs1, paspaboTaHHas U yTBepxkAeHHas OpraHu3aiuei.

D OO0s3aTelbHBIMA PEKBH3UTAMU OTYETOB SBIAIOTCA: HaWMMEHOBaHHE OTYETa
(IoKyMeHTa), HaUMEHOBaHUE OpraHU3al[ii, HAMMEHOBAHHUE CTPYKTYPHOTO MOAPa3ACICHHA
(ecnM 3TO OTYET MM COpaBKa O paboTe IoApa3leleHusd), Aara, HOMEpP JOKYMEHTa,
3aroJIOBOK I10 TEKCTY, IOANKCh OTBETCTBEHHOTO JOIKHOCTHOIO JIMIA, IPH( yTBEPIKACHHUS
(npy  HEo6XOOMMOCTH) WM pesomtonus (pemieHue) pykooguTens OpraHusauuu
(HauaJIbHHKA CTPYKTYPHOTO MOAPa3esICHHs).

6. ITon HeEeCTBUTENBHBIMU JOKYMEHTAMH CIIEyeT IOHUMATh!

IIOJIHOCTBIO M3TOTOBJIEHHBIE MOAAENIbHBIE JOKYMEHTBI UJIH IIOJJIMHHBIE TOKYMEHTHI,
B KOTOphIE BHECEHHl WM3MEHEHHWs IIyTeM IIOAYMCTOK, JOIMCOK, HCIPABICHHHA HIIH
YHUUYTOXCHHsSI YaCTH TEKCTa, BHECEHHs B HETO JOIOJHUTENBHBIX NaHHBIX, IPOCTABIECHHA
OTTHCKa MOJICJIBHOTO LITaMIla UM [1€9aTH U T.II.;

GbakTHYeCKH  SABISIOIIMECS  I[OMIMHHBIMH, HO  COAEpKall¥e  CBEJCHH,
HEe COOTBETCTBYIOIIHME MAEHCTBUTENBHOCTH. OHHM COXPaHSAIOT BHEIIHUE [PU3HAKH
M PeKBU3WTHl HaJJIeXKallMX IOKYMEHTOB (WM3TOTAaBIMBAIOTCA Ha OQMIMANbHOM OnaHke,
Colep)KaT HAWMMEHOBaHWsS JODKHOCTEH M  GaMMIMM  JIML,  YIOJHOMOYEHHBIX
WX TOAIMCHIBATh), OJHAKO BHECEHHBIE B HEro CBeleHUs (TeKCT, UM(POBbIE [aHHBIC)
SBJISIOTCS ChaabCUbUIUPOBaHHBIMUY,;

BbIJaHHBIE C HapyIIEHUEM YCTaHOBIEHHOIO IIOpsSJKa, TO €CTb B PE3YNbTaTe
3JI0yIOTpebIeH s JTODKHOCTHBIM JIMIIOM CIIyXKEOHBIM IOJIOKEHHEM HIIM COBEPIUCHHUA

UM XaJaTHBIX JeHCTBUM IIpH BBIAAa4Y€ 3TOI0 JOKYMEHTA.



[1. JleficTBHs pabOTHMKOB [P BO3HUKHOBEHHH COMHCHUH
B MOJIMHHOCTH MPEICTAaBIEHHBIX JOKYMEHTOB

5 [Ipy npoBepKe AOKYMEHTOB HEOOXONUMO YYMTBIBATh, 4YTO MOIIMHHOCTE
TIpeACTAaBIEHHbIX [OKyMEHTOB YCT@HABIMBaeTCs IyTeM [POBEPKHM  PEAbHOCTH,
UMEIOIMUXCA B HUX IIONIHCEH IODKHOCTHBIX JIMI M COOTBETCTBHS COCTaBICHHA
JIOKyMEHTOB JIaTaM OTP&KEHHs B HUX ONepalui, HH$OpMalHy, (GakToB U T.JI.

8. JlocToBepHOCTH HH(bOPMALHH, 3ahUKCUPOBaHHOH B IOKyMEHTaX, [IPOBEPACTCA
M3y4YeHHMEM YKa3aHHBIX JOKYMEHTOB U B3aMMOCBSA3aHHbIX C HUMH JIOKYMEHTOB. 3aKOHHOCTh
OTpaXKEHHBIX B JOKYMEHTaX OIlepalluii yCTaHaBIIMBAETCS My TEM IPOBEPKH UX COOTBETCTBHA
3aKoHOAATeNbCTBY Pocculickor Penepanui.

7 ITpu BOBHI/IKHOBCHﬁI/I COMHEHHH B MTOTAHHOCTH JOKyMeHTa pabOTHUK 00s13aH
He3aMeTUTEIBHO COOOIIUTh 00 5TOM CBOEMY HETIOCPEACTBEHHOMY Ha4allbHUKY.

10. B ciydae BO3HMKHOBEHHS OOOCHOBAaHHBIX COMHEHHMM B IOJUIMHHOCTH
IIpEeCTaBICHHBIX JOKyMEHTOB W JOCTOBEPHOCTH coepakaiieiics B HUX HMH(pOpMalHu
Oprauusanus obs3aHa OPEANPHHATE MEpbI, HAIPaBICHHBIC HA YCTPAHCHME BO3HUKIIMX
COMHEHHH M Ha IIOIyYeHHE ;:LononHHTeJlbﬁmx CBEIEHH, B TOM YHUCJIE HaNpaBUTb
COOTBETCTBYIOIIHHA 3aIIpOC JIMILY, BBIAABIIEMY JTOKYMEHT.

11. B ciaydae yka3aHus B OTBETE Ha 3alpocC uHGOpPMAIMKA O TOM, YTO JOKyMEHT
He IONrOTAaBNMBaJcS W He BbaBaics JMGO €ro ColepKaHWe He COOTBETCTBYET
JEMCTBUTENBHOCTH, pyKoBoauTens OpraHu3alnd NPHHMMAET PEIICHHE O HalpaBiCHHH
coobIIeHrss B  IPaBOOXpaHUTENbHBIE  OpraHbl O  IpH3HaKax  COBEPHICHHOTO
IIpaBOHAPYILIEHHS.

12. IlpencraBneHHsle B OpraHu3aryio HEIEUCTBUTENIbHbBIE JTOKYMEHTHI U (unu)
UX KOINMM He TomIexkar BO3BpaTy B CBA3M C BEpOATHOCTBIO HX  BBICMKH

paBOOXPaHUTENbHBIMHA OpraHaMHu.



